Memorial Service Preparation / Template
Preparation

When writing this template, I’m going to refer to the deceased as Charlie.  It has a nicer feel to it than, “the deceased”.
 
First, I’d like to share some thoughts on planning this Memorial Service.  It doesn’t matter if you’re a family friend helping out, or if you’ve lost someone very close to your heart – planning this service is an action you are taking – it’s a positive step in remembering, honoring, and celebrating the life of your friend, family member, loved one.
 
My goal is to keep your Memorial Service on track, to provide words of comfort, and to keep the mood light and appropriate in the spirit of remembering Charlie.
 
Everyone has different beliefs about death, and each belief should be respected (although we can’t all agree).  If someone says something unfeeling or hurtful – try to let it slide right off your back.  People often don’t know what to say, so instead of saying, “I’m sorry.”, they stick their foot in it.

 
By planning a Memorial Service, you’re keeping busy, printing up programs, booking a venue, writing up both the facts of the person’s life and writing down your thoughts that you’d like to share with others.  

Talking about the person you’ve lost is so important, and sharing the good, the bad, and the funny – that helps with healing.
 
TIPS
· Play Charlie’s favorite blend of music on an iPod (you can plug it into my PA System) as friends and family arrive for the service.
· Instruct the guests how to dress.  People never know what to wear to a funeral service, so to be safe they dress dark and conservative – and perhaps that’s not how Charlie would like his service to be?  Perhaps Charlie would like to have all of his family and friends wearing bright colors, or Hawaiian shirts.
· Find out who would like to be scheduled on the program to “say a few words” about Charlie, and ask them to keep it under 5 minutes.  It’s okay if it goes a bit longer, but when a speaker goes on too long, their words lose meaning.  Those friends and family members who would like to speak will be invited to come up after the scheduled speakers, but I will ask them (nicely) to keep it brief, and cut them off (by edging into their personal space) at a reasonable time.
· Have a Memory Book (a big scrap book works well) there, and ask guests to bring a picture, a thought, a special memory – to write or glue or tape into the book, instead of a guest book.
· If you have family that can’t attend in another state, consider videotaping the entire service and sending it to them.  Really, it’s not macabre.  It’s nice that they can see the service, and recognize other family members.
 
Template

A Memorial Service doesn’t have any rules.  The following is a loose guideline, but we can plan it any way you like! 
 
WELCOME
Welcome everyone.  Charlie’s family wish to welcome you here today, and thank you for being here.  Thank you for your love, for your support, and for sharing this time with them.  It means more than you can possibly know.
 
List specific people that you would like to have recognized.  A list of close family members, folks who have come from other states


WORDS TO THE GUESTS

When we lose someone we love, we are affected in different ways.  Of course we feel differently about losing a co-worker than we do about losing an intimate family member.  But we are all here today because we care about Charlie, and about the people who are here to remember him, and we want to celebrate his life.
 
I don’t know what happens next, but I can promise you, that old cliché that time heals all wounds – it’s true.  It may take months, it may take a year, it may take many years – but there will a point where you remember Charlie, and it won’t hurt – it will make you smile.  You will realize there is no more pain, and thinking about Charlie will make you happy – and you’ll be so glad you knew him.  You wouldn’t change one minute of knowing him, or being with him.  
 
It hurts now.  But that’s life.  And I promise you, it will get better.
 
WORDS ABOUT CHARLIE
I will share some basic facts, pertinent details, about the life of your loved one.  And then, you will get to know Charlie through the words of those who loved him most.
 
However you are feeling today, it’s all good.  We are gathered here as a group to honor and remember Charlie, and to support each other during a time of loss and heartache.  We are here to laugh, to cry, and most of all to think about and talk about this special person, and how he affected those around him.
 
After our scheduled speakers have had their say, I will open the floor to those of you who would like to say a few words remembering their friend.
 
Details for me to share about Charlie – he was born where?  What year?  Where did he go to school?  What family members are here today?  Was he the school prankster, or very serious?  Did he like chocolate, heavy metal music, was he in the military, a plumber, how did he meet his wife – please provide me with a general outline of his life, and then the speakers will fill in the spaces with their memories.
 
PRAYER AND A MINUTE OF REFLECTION

At this point, I would like to honor Charlie by saying a brief prayer.  And then we will have a minute of quiet for each of us to say our own prayers, remember Charlie, his family, and to be thankful for the grace which is present here today with us.
 
Please bow your heads in prayer.

Of course, you can choose any prayer you would like, and you can have a family member come up and say the prayer, but I like this one by Robert Louis Stevenson:

Lord, behold our family here assembled.
We thank you for this place in which we dwell,
For the love that unites us,
For the peace accorded us this day,
For the hope with which we expect the morrow,
For the health, the work, the food,
And the bright skies that make our lives delightful;
For our friends and family in all parts of the earth.
Amen
 
Please take a moment in silence.
 
 
Thank you everyone.  At this time, would our first speaker ______ please come forward.
 
We’ll work our way through the program.
 
 
CLOSING AND THANKS
On behalf of Charlie’s family, thank you all so very much for joining them today, and for sharing your memories.  Listen to these words that were carved on a headstone in Ireland:  "Death leaves a heartache no one can heal, love leaves a memory that no one can steal"  
 
The family would like to invite each of you to…

Where would you like traffic directed to?
Also, at this point, it’s nice for family members to exit first, and stand and meet and greet the guests – but if you don’t feel like it, do whatever feels right.
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